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The Lawton-Bronson Community School District will prepare all students to lead in their communities and contribute productively to the 21st century workplace.







Lawton-Bronson Community School
Notice of Nondiscrimination 
	Students, parents, employees, and others doing business with or performing services for the Lawton-Bronson Community School District are hereby notified that this school district does not discriminate on the basis of race, color, age (except students), religion, national origin, creed, sex, marital status, sexual orientation, gender identity or disability in admission to, or treatment in, its programs and activities.

The school district does not discriminate on the basis of race, color, age (except students), religion, national origin, creed, sex, sexual orientation, gender identity or disability in admission or access to, or treatment in, its hiring and employment practices.  

Any person having inquiries concerning the school district’s compliance with the regulations implementing Title VI, Title VII, Title IX. 

Erin Benson, Secondary Counselor, Lawton-Bronson Community School
100 Tara Way
Lawton, Iowa 51030
(712) 944-5181
bensone@lb-eagles.org

Any person having inquiries concerning the school district’s compliance with the regulations implementing the Americans with Disabilities Act (ADA), Section 504 or Iowa Code section 280.3 is directed to contact:

Brandi Jessen, Secondary Principal, Lawton-Bronson Community School
100 Tara Way
Lawton, Iowa 51030
(712) 944-5181
jessenb@lb-eagles.org

or

Chad Shook, Elementary Principal & Superintendent, Lawton-Bronson Community School
100 Tara Way
Lawton, Iowa 51030
(712) 948-3361
shookc@lb-eagles.org




It is the policy of the Lawton-Bronson Community School District not to illegally discriminate on the basis of race, color, national origin, gender, disability, religion, creed, age (employment only), marital status, sexual orientation, gender identity and socioeconomic status (students/programs only) in its educational programs and its employment practices.  There is a grievance procedure for processing complaints of discrimination.  If you have questions or a grievance related to this policy please contact the district’s equity coordinator, Erin Benson, Secondary Counselor, 100 Tara Way, Lawton, Iowa, (712) 944-5181, bensone@lb-eagles.org










Lawton-Bronson Community School
Free and Appropriate Public Education (FAPE)
FAPE is the provision of special education and related services that
∙         Are provided at public expense
∙         Are under public supervision and direction, and
∙         Are provided without charge
∙         Meet the standards of the SEA, including
	Appropriate pre-school, elementary school, or secondary school education; and are provided according to an individualized education program.
MULTICULTURAL AND GENDER FAIR EDUCATION
Students shall have an equal opportunity for a quality education without discrimination, regardless of their race, religion, color, sex, marital status, national origin or disability.
The education program shall be free of discrimination and provide equal opportunity for the students.  The education program shall foster knowledge of and respect and appreciation for the historical and contemporary contributions of diverse cultural groups, as well as men and women, to society.  Special emphasis shall be placed on Asian Americans, African Americans, Hispanic Americans and persons with disabilities.  It shall also reflect the wide variety of roles open to both men and women and provide equal opportunity to both sexes.
The board shall adopt a written plan for the implementation of multicultural and gender fair education and shall evaluate this plan at least every five years.  During the evaluation process, the board shall involve parents, students, employees and community members.  
Multicultural (MC) approaches to the educational program are defined as those with foster knowledge of, and rest and appreciation for, the historical and contemporary contributions of diverse cultural groups, including race, color, national origin, gender, disability, religion, creed, and socioeconomic background.  The contributions and perspectives of Asian Americans, African Americans, Hispanic Americans, American Indians, European Americans, and persons with disabilities.  
Gender fair (GF) approaches to the educational program are defined as approaches which foster knowledge of, and respect and appreciation for, the historical and contemporary contributions of women and men to society.  The program shall reflect the wide variety of roles open to both women and men and which provide equal opportunity to both sexes.  Legal Reference: Iowa Code §§ 216.9; 256.11 (1999). 281 I.A.C. 12.5(8).






COACHES/SPONSORS HANDBOOK

Co-curricular activities are said to be the other half of education. In the academic half of education, the Board of Education has developed policies, procedures, plans, job descriptions, evaluation instruments and handbooks to help each teacher.

	This coaches'/sponsors handbook is designed to aid Lawton Bronson Community School coaches/sponsors to carry out their duties and responsibilities. This booklet was prepared to facilitate coaches/sponsors in the handling of rules, regulations and common practices believed to be in the best interest of coaches/sponsors and athletes alike. It is intended to aid all coaches/sponsors in understanding what is expected of them while coaching in the Lawton Bronson School District.   It also should promote greater consistency among our coaches/sponsors. Obviously, this handbook cannot anticipate all questions or problems. Each coach/sponsor is expected to act in a manner consistent with the philosophies, policies and procedures outlined in this handbook when dealing with situations not specifically addressed. 
	Each coach/sponsor has a personal and professional responsibility to know and understand the regulations as they apply to athletics/activities.  It is our intent to honor the "spirit" of these regulations as well as the letter of the law.

On the last page of this booklet you will find a form entitled COACH/SPONSOR ACKNOWLEDGMENT.  After reading this booklet, you must fill out the form, sign it, and submit it to the Activities Director.








INTEGRITY
More than anything else in this world, I wish to have integrity. More than money, more than prestige, more than power…..I seek integrity.  What is this thing I seek?

At its root, the word means unity or wholeness.  An integer is a whole number - one that isn't divided into fractions.  To integrate is to blend all ingredients.

A man of integrity is unified - not divided against himself.  He does not say one thing and do another.  He is at peace within and displays serenity without.

A man of integrity is whole - not lacking any ingredient.  He has a boldness to try and the compassion to comfort.  He has the patience to wait, the persistence to keep on, and the poise to give in.

The man of integrity knows that honor is more important than honesty…that is, knows that honor means not only what he is legally obligated to do but also what he is morally required to do.

Thus, the man of integrity has a highly developed conscience… and he listens to it, having the courage to act on his convictions.

The man of integrity, in other words, is obedient to the unenforceable.  No one makes him choose a code of conduct that is a cut above the norm… he does it anyway.  No one makes him obey his conscience…he does it anyway.  No one makes him love his God…he does it anyway.

That is the man I seek to be, but am not yet, and may never fully be.

The Student Athlete's Bill of Rights
ALL STUDENTS HAVE THE RIGHT….

1.    to take part in the activities of their choice, free from the pressure or ridicule of those who would have them choose another.

2.    to be coached by persons who are professional in their conduct.

3.    to be provided the equipment and protection necessary to enable them participate safely.

4.    to expect their chosen activities to be treated with the same dignity and respect as other school activities.

5.    to be coached by persons who have more interest in the students, their well-being, and their development than they do in winning or personal goals.

6.    to engage in competition at a level they can enjoy.

7.    to have an atmosphere free from alcohol, drugs, and foul language.

8.    to be free of pressures from coaches to participate or practice illegally.

9.    to be free of pressure to participate in camps, clinics, or outside teams in order to be a part of the school team.

10.  to team membership, school pride, fair participation and crowd sportsmanship.

THE INFLUENCE OF THE COACH IN FOSTERING BETTER SPORTSMANSHIP

The coach is in a better position to have an influence for good on the young of a community than any other member of the faculty.  You have an obligation to develop a personality and character which are above reproach.  Most coaches are admired and imitated by young people.  The example set by the coach is of extreme importance.  The character-building potential of athletics is closely related to the character of the coach.

Contests furnish a setting for a demonstration of the attitudes of players, and the attitudes are a direct reflection on the coach.  It takes a lot of self-discipline on the part of the coach to always let reason, rather than emotions, guide conduct.  To build the correct pattern for your athletes, give the following points your attention:

1.   Watch your language.  Obscenity and profanity have no place on the bench, in the dressing room, or in fact, in your speaking vocabulary.

2.   You can explain defeat, but do not make excuses for it.

3.   Do not gloat in victory; this is even more offensive than the excuses.

4.   Be decisive and stand by your decisions both on and off the playing field. 

5.   Do not constantly be challenging the decisions of officials, particularly judgment decisions.

6.   Do not lose your temper, because with it will go your poise.

7.   Be prepared and organized each day in order to have an effective day of work.

8.   Do not try to take unfair advantage of the rules.

9.   Give plenty of opportunities to your players for leadership training.

10. The coach cannot do as they please.  They may not be seen, generally speaking, in places that they would not want their athletes to frequent.  They must take interest in the same wholesome activities in which they would have their athletes be interested.

11. Building a philosophy to support your own convictions is necessary, but it must not be too different from that of the community and the educational goals of the administration.  The coach's job is to develop the individual players and the team into a unit which can give a performance approaching their maximum ability as individuals and as a team.  This must be done within the best meaning of the word Sportsmanship.










Lawton Bronson High School Mission Statements

District Mission Statement


· The Lawton-Bronson Community School District will prepare all students to lead in their communities and contribute productively to the 21st century workplace. 

Athletic Department Philosophy

Welcome to the Lawton-Bronson Schools activities program.  I would like to take a moment to explain a small part of how the athletic and activities programs are conducted at our high schools.  
 In each program, coaches and sponsors are responsible for team and/or program selection.  The coaches and sponsors establish conditions for selection.  This may be a very subjective process and any one of us might select different students for the team or program.  We believe, however, that it is the responsibility and right of the coaches and sponsors to select members of the team or program with whom they will work for the season and/or event.  
A key goal of any competitive team or program is to use the best combination of students available, in the judge of the coach or sponsor, to win the contest and/or have a successful event.  Starting positions, playing time, and roles for a game or event are not guaranteed to any student.  Some students may play a great amount of time in a game or receive a big role for an event while other students may not receive what you consider to be “significant” playing or performance time.  We believe it is the responsibility and right of the coaches and sponsors to determine the time and/or role received by each student during each game or event.  
 Every team and program wants to win or have a successful event. Coaches and sponsors will use different strategies at appropriate times.  These strategies might differ with the decisions you might have made if you were the coach or sponsor.  The coaches and sponsors do the best that they can to make the proper decisions at the proper time so that our groups perform well and win the game or have a successful event.  We believe it is the responsibility and right of the coaches and sponsors to determine the strategies used during a game or event.   
There may be times when you have a concern about your student’s participation on our teams and/or in our programs.  When these concerns arise, we ask that you use the following chain of communication to deal with the concerns: 

First, ask your student to talk with the coach or sponsor.

Second, if the issues have not been resolved, then the parent/guardian and student should request a meeting with the coach or sponsor outside of class time, practice time, and event time. 

Third, if these two steps have not succeeded, then the parent/guardian may request a meeting with the Activities Director at the school.  The student, coach or sponsor will be included in this meeting.

Fourth, if resolution has not been achieved, the parent/guardian and student may request a meeting with the Principal, in which the coach or sponsor, parent, student and activities director will attend.  We hope that the concerns can be addressed at the site level.

Fifth, if questions continue to exist, the parent/guardian may request a review by the District’s Superintendent. The District Superintendent will review the steps taken and may hold a meeting in which the parent/guardian, student coach, activities director and principal may be asked to attend.  

Topics that will not be addressed by administrators in these meetings include playing time, game strategies, playing level, starters, student selection on teams, or comparison of students’ skills.  These are decisions properly made by and discussed with our coaches and sponsors, and we support the freedom of coaches or sponsors to make these types of decisions.  We believe that by using this approach, most of the concerns can be resolved at the most appropriate level. 
  By being a parent/guardian and student in an activity, regardless of the time spent in the game or event, you can learn many valuable lessons.  These lessons include good sportsmanship, appreciating good effort by any of the participants, respect for all participants in the game or event, practicing self-control, and accepting the responsibility for our actions.  
  We hope this information helps you to understand the chain of communication in our athletic and activities programs.  We wish you the best of luck with all of your pursuits, both in academics and activities.  

Jamey Lloyd
Activities Director

Participation Objectives

The purpose of the Lawton-Bronson Activities program is to provide opportunities for those students who desire competitive activity in sports and/or desire to pursue specific interests outside the instructional day. The athletic program is available to all students, as are most clubs and organizations. 

The following are the objectives of the Lawton-Bronson School activities programs: 

STUDENTS WILL: 
1.  Develop specific skills in each respective activity.
2.  Demonstrate responsibility to others and self toward the achievement of common goals.
3.  Demonstrate self-discipline.
4.  Demonstrate the ability to set goals and make a plan to achieve those goals.
5.  Demonstrate the ability to accept coaching or direction in a positive manner.
6.  Demonstrate good sportsmanship when experiencing success or setback. 
7.  Represent the L-B schools and community in a positive manner.
8.  Demonstrate positive leadership skills.
9.  Be provided a positive learning experience. 
Any student is welcome to try out for any of the interscholastic activities available to them provided they meet any prerequisites, requirements established by the Iowa School Activities Association and they agree to follow the guidelines established in this handbook.  

RESERVE AND JUNIOR VARSITY ATHLETICS/ACTIVITIES
Purpose 
The purpose of the reserve and junior varsity interscholastic activities program is to provide a training ground for varsity competition, while at the same time providing an opportunity for competition. 

Athletic Programs Offered  
Programs offered for reserve and junior varsity competition include cross-country, football, volleyball, golf, softball, basketball, wrestling, baseball, and archery. 





Team Selection 
The head coach and the assistant coaches will select participants for teams at the freshman and junior varsity levels.  Typically, reserve level participants are 9th and some 10th graders, while junior varsity participants are grades 9, 10 or 11.  Seniors are not eligible for junior varsity competition.  Players may compete at both the junior varsity and varsity levels.  

Coaches  
Reserve and junior varsity coaches are members of the high school coaching staff, and are responsible to the head coach, and will be assigned by the head coach and Activities Administrator.  The head coach, who reports to the Activities Administrator, evaluates assistant coaches.  

VARSITY ATHLETICS/ACTIVITIES
Purpose  
The purpose of the varsity interscholastic program is to provide a competitive experience for the high school student within the philosophy of the Lawton-Bronson Schools and the framework and guidelines established by the IAHSAA and the IGHSAU. 

Athletic Programs Offered 
	The head coach is responsible for selecting participants at the varsity level.  Participants in the 12th grade not selected for the varsity team may not participate at the junior varsity level. Varsity programs include volleyball, cross country, football, wrestling, basketball, golf, baseball, softball, and archery.

Team Selection
	The Head Coach is responsible for selecting the student athletes who will participate in varsity competition. It is his/her determination on playing time based on their observations of the student athletes body of work. Players can be selected from grades 9, 10, 11, or 12.

Coaches
		The Head Coach is ultimately responsible for the varsity team with the help of their assistant coaches. All determinations and decisions made in the program are a result of the coaches communication with one another. 


Affiliations

1. State Affiliation
		A. Lawton Bronson High School is a member in good standing of the National Federation of State High Schools Associations, the Iowa High School Athletic Association and the Iowa Girls High School Athletic Union. These organizations serve as the authorized representatives of the Iowa Department of Education in the supervision and control of the interscholastic activities of all schools in the state.

		B. The purpose of these organizations is to promote, develop, direct, protect, and regulate amateur interscholastic relationships between member schools and to stimulate fair play, friendly rivalry and good sportsmanship among contestants, schools, and communities throughout the state.

		C. As a member of the NFHS, IAHSAA and the IGHSAU, Lawton Bronson School agrees to abide by all the by-laws, rules, and regulations with special emphasis placed on those governing eligibility, age limitation, enrollment and attendance, scholarship, residence, transfers, recruiting, amateurism, and the conduct, character, and discipline of athletes.




2. Conference Affiliation

		A. Lawton Bronson High School is a member of the Western Valley Activities Conference. The conference was established to encourage member schools to improve their extra-curricular program in the area of activities. The value of conference membership is derived from arranging of schedules, equalizing competition, conducting conference meets, and generally up-grading the activities program by adhering to conference standards and goals. Membership implies abiding by conference schedules, by-laws, rules, and regulations. The following schools are members of the Western Valley Activities Conference:

	Lawton Bronson	Maple Valley-Anthon-Oto-Charter Oak- Ute	West Monona
	Kingsley Pierson	Odebolt-Arther-Battle Creek-Ida Grove		Westwood
	Woodbury Central		Siouxland Christian			Ridge View
	River Valley




Athletic Eligibility

1.	Eligibility

	A.	Requirements

		Because a successful season can be ruined by an ineligible student participating, the coach must closely monitor the eligibility of team members. Eligibility requirements originate from three sources.

		1.	IHSAA/IGHSAU requirements
		2.	Lawton Bronson High School Activity Code of Conduct.
		3.	The head coach/director of each activity.

		Directors must be familiar with the Lawton Bronson High Student Handbook and the sports guides and rulebooks provided by the respective associations.

	B.	General Terms of Eligibility

		1.  To participate in co-curricular athletics, students must be a full-time student and must have passed a minimum of 4 full credit academic classes for each or semester.  (State Association minimum standard)
			At the end of each semester all students must be passing all classes and at the end of each grade checking point they must be passing 4 academic classes

		2.   The student/athlete (s/a) must have on file: a Physical Exam, a Health and Injury Information Card, a Pre-season Information Sheet, Extra-Curricular/Co-Curricular Code of Conduct form, and a Sports/Activities Agreement.

		3.   The s/a must be living with the parent/guardian within the boundaries of the school attendance area, or a bona fide “open-enrolled" student.  Please consult with the Athletic Director on any transfer situations.

4. The s/a must conform to the guidelines of the Lawton Bronson High Student Eligibility Code. 

		5.   A student who is participating in a sport sponsored by a governing organization may participate in that sport as a member of a team or as an individual in an outside school event or on a non-school team during the same season during the school year only insofar as the outside participation does not interfere with the school program without jeopardizing eligibility. Nothing is to be construed to prohibit a student from participating in events including but not limited to the Iowa Games or from trying out for the US Olympic team. A student-athlete who desires to participate in these or similar events may compete without jeopardizing eligibility.

		6.    The s/a must abide by any additional regulations that are made in writing and passed out by the head coach previous to the beginning of the athletic season. A copy of these rules must be given to the Athletic Director to be placed on file in his/her office.

		7.    The s/a must be present before 10:00 am or leave no later than 2:00 pm during the school day to participate in co-curricular activities (game or practice) that night. Exceptions: funerals and scheduled appointments. These are to be cleared by the building principal or the athletic director in advance of the absence.

		8.    Each faculty member in charge of co-curricular activities will be responsible for notifying students of the           status of their eligibility. It is the responsibility of the coach to notify students of their ineligibility to participate in an activity.
.
C. 	Ineligible Athletes

1.   If a student has failed a class for the semester, that student will be ineligible for Varsity and Junior Varsity events for 30 Calendar days.

	2.  The 30 days will start at the first competition date as assigned by the State Associations, or the next competition date if they are already in season.

	3.  If a student is not in an extracurricular activity already, it will begin when the student enters their next activity.

	4.   A student who participates in an extracurricular activity before or during the 30 day ineligible period, that student must finish the activity in good standing before allowed to participate in another activity. 













Lawton Bronson Community School District Extra Curricular/Co-Curricular Code of Conduct

Scope of the Conduct Policy

The purpose of a Good Conduct Policy is to help each individual student involved in a co-curricular activity to take responsibility for his or her actions.  Students who participate in activities serve as role models for peers and younger students; therefore, their attitudes and actions have an important impact on others.

Co-curricular activities are offered as an option and a privilege.  Those who participate are expected to assume responsibility for maintaining high standards of behavior.  Therefore, the Lawton-Bronson Community School District has set up standards for students who wish to participate.  Included are provisions to promote honesty and cooperation in order for each student to have a positive learning experience as a participant in the co-curricular activity program.

This policy does apply to student's habits and conduct in and out of school and during the school and summer months.  The rule is in effect year round, 365 days per year.

Any student participating in the co-curricular program of the LBCSD will be denied eligibility to participate it he/she:
1.	CONSUMES, TRANSPORTS, PROCURES, OR IS INDIVIDUALLY OR COLLECTIVELY IN POSSESSION OF ANY TYPE OF ALCOHOLIC BEVERAGES, TOBACCO PRODUCTS, OR CONTROLLED SUBSTANCES.
	As used in this policy, the term “possession” means:
· that the student has actual physical control of the prohibited substance because it is on or in the student’s body, in a locker individually assigned to the student, or in an item of personal property belonging to the student (including, but not limited to, a book bag, backpack, or purse),
· that the student knows that a prohibited substance is located within a vehicle or a place (such as a house or an apartment) where the student is present and that the student can exercise physical control over the prohibited substance, or 
· that the student knows, or should know, that a prohibited substance is located within a vehicle or a place (such as a house or apartment) where the student is present and the student fails to take action to remove himself/herself from the vehicle or place as soon as possible after the student knows, or should know, of the presence of the prohibited substance.

If a student finds his or herself in a situation where alcohol, tobacco products, or controlled substances are being consumed illegally by minors, the student SHALL:

A.	Leave immediately.  An intention to leave is not a defense.  Nor is being the "designated driver."

B.	Apply "reverse" peer pressure to convince the persons responsible for bringing the contraband substances to leave the party and to take the drugs/alcohol/tobacco products with them.

2.	Commits an act punishable by local, state, or federal law, except simple misdemeanors under the Motor Vehicle Code, even if criminal charges have not been filed by or with a law enforcement agency.

VIOLATION OF ANY OF THE ABOVE WILL RESULT IN THE FOLLOWING:

	1 ST OFFENSE -	LOSS OF ELIGIBILITY FOR THREE (3) WEEKS OR SIX (6) PERFORMANGES, (2 WEEKS OR 4 PERFORMANCES FOR JUNIOR HIGH) whichever is less.  

	2ND OFFENSE -	LOSS OF ELIGIBILITY FOR NINE (9) WEEKS OR EIGHTEEN (18) PERFORMANCES, (6 WEEKS OR 12 PERFORMANCES FOR JUNIOR HIGH) whichever is less.  The student who is ineligible will have the option of completing a school approved treatment program for substance abuse.  This will reduce the penalty to 8 weeks or 16 performances.  This option is only available for 2nd offenses

3RD AND SUBSEQUENT OFFENSES -         REMOVAL FROM ALL CO-CURRICULAR ACTIVITIES FOR ONE
(1) CALENDAR YEAR FROM THE DATE OF THE NEXT PERFORMANCE.

ENFORCEMENT NOTE #1 - A student may not use both varsity and junior varsity competition simultaneously to accumulate a needed number of performances to regain his eligibility.

ENFORCEMENT NOTE #2 - The loss of eligibility will not begin until the student has been denied participation at an event that they would have otherwise been permitted to participate in had it not been for their loss of eligibility under this rule.

ENFORCEMENT NOTE #3 - A student will not be given credit for their removal from activities if they fail to complete the season in good standing.

ENFORCEMENT NOTE #4 - A student will start with a clean record at the beginning of their 7th grade year and 9th grade year.

ENFORCEMENT NOTE#5 - A student in grades 9-12 who has been punished under the Good Conduct Policy and who has gone more than one calendar year since completion of their loss of eligibility under the Good Conduct Policy shall receive a penalty for their second offense which is equal to the regular penalty for a first offense or shall receive a penalty for a third offense which is equal to the regular penalty for a second offense.  A student's penalty may be reduced under this provision only once during the student's high school attendance.

ENFORCEMENT NOTE #6 - If a student is found to have violated the Good Conduct Policy at a time when they are not participating in any co-curricular activity, the loss of eligibility shall be effective at the time they begin their next co-curricular activity.

ENFORCEMENT NOTE #7 - Once a student's period of ineligibility has begun to run, it shall continue uninterrupted even if the student is no longer involved in an extracurricular activity.  Example: A student loses eligibility for a period of three weeks.  There are two weeks remaining in the track season and the student will not begin another extracurricular activity (volleyball) until next fall.  The student would miss the final two weeks of the track season; however, the third week of ineligibility would expire during the summer, and she would be eligible for volleyball immediately in the fall.

	
REDUCTION IN PENALTY
A student who voluntarily admits to his/her violation of the Good Conduct Policy to his/her sponsor, coach, Athletic Director or Principal will have their penalty reduced by one week.  A voluntary admission is generally defined as an admission which IS MADE PRIOR TO DISCOVERY OF THE OFFENSE BY SCHOOL OFFICIAL FROM LAW ENFORCEMENT AUTHORITIES.  An admission WILL NOT be considered voluntary under any circumstances IF IT IS MADE MORE THAN THIRTY (30) DAYS AFTER THE OFFENSE.  The principal shall have the power to determine whether admission was voluntary and that determination shall not be appealable.  A STUDENT’S PENALTY MAY BE REDUCED ONLY ONCE UNDER THIS PROVISION.

DETERMINATION OF GUILT
The Principal shall make the determination as to whether the student has violated the Good Conduct Policy.  The student shall have the right to an informal hearing before the Principal.  During that hearing, the Principal shall inform the student of the evidence which he/she has gathered and the student shall have the right to respond to the evidence.
There shall be a Good Conduct Committee which will consist of a balanced diverse representation of co-curricular sponsors who shall be appointed annually.  The Principal may consult with the Good Conduct Committee and other administrators or with its members individually as to whether an infraction constitutes a violation of this policy; however, the determination of guilt shall be made solely by the Principal based upon the available evidence.  The Principal shall inform the student of his or her determination in writing.

In determining whether a violation has occurred, the Principal shall employ a "preponderance of the evidence" standard.  The preponderance of the evidence standard is satisfied when the decision-maker finds that it is more likely than not that a violation occurred.  The Principal may consider all types of evidence, including testimony from students, and shall determine the appropriate weight to be given to each item of evidence.  Evidence may include, but shall not be limited to, the student's admission, observation by a member of the LBCSD administration, faculty or staff, or imposition of a penalty by the court system, including the juvenile intake system (including alternative disposition and/or the penalty of community service.)


APPEAL
Any student denied eligibility under the Good Conduct Policy may appeal to the Superintendent within five, (5) days after receiving notice of expulsion or other disciplinary action.  If a student is denied eligibility under the Good Conduct Policy by the superintendent, the student may within five (5) days request reconsideration by the LBCSD School Board stating his/her reasons.  The School Board, at its discretion, may deny such request, and proceed to give effect to the expulsion or other disciplinary action, or it may grant the request, and after reconsideration, either amend or confirm the Principal's determination.  The School Board will attempt to respond to the request within five (5) days of the request for an appeal. The Principal's determination WILL BE IN EFFECT while the appeal is in process.               

DEFINITION OF PERFORMANCE In determining what constitutes a performance, it is noted that the following are characteristics of a performance: competition with another school or schools held outside the regular school day, sponsored by an organization outside Lawton-Bronson, (Iowa Girls High School Athletic Association, Iowa High School Athletic Association, Iowa High School 

Music Association, Iowa High School Speech Association, Iowa State Drill Team Association, college or university, or another school district), field trips sponsored by a co-curricular activity.

The following are not considered to be a performance: Practices, rehearsals, decorating for an event, pep rallies except for cheerleaders, taking part in any type of fund raising activity for an organization, class field trips that are part of a credit producing course. Performing as a representative of a school organization or group IS NOT considered to be a fundraising activity.
  
With the above guidelines in mind, the following definitions shall be used to determine if an activity is considered a performance for satisfying the penalty clause of the Good Conduct Policy.  A student may not count more than one activity per day in the same activity for meeting the numerical number of performances.  For example, a student may have 4 volleyball games during one day, but it only counts as one performance.

ATHLETICS:	Competition with another school conducted under the rules of the Iowa Girls High School Athletic Union or the Iowa High School Athletic Association. This includes archery as well.
DRILL TEAM:	A drill team performance is a scheduled extra curricular event in which the drill team performs in uniform as a squad.
SCHOOL PLAY:	A performance is the matinee or evening performance of the play or any other performance of the play before an audience.
SPEECH CONTEST:	A public performance before an audience whether for competition or entertainment.
ROYALTY:	Students being penalized under the Good Conduct Policy are not eligible for any royalty.  This would include but not limited to Homecoming, Prom, or Sweetheart dance.  Those student names will not be placed on any ballot being used to determine said royalty nor will they be allowed to receive any royalty honors during the period of ineligibility.
QUIZ BOWL/ MOCK TRIAL/ PROBLEM SOLVING/ MATH CONTEST & OTHER ACADEMIC CONTESTS: 
Any prearranged event in which competition takes place.
CHEERLEADING;	Performance at an athletic contest or pep rally.
INSTRUMENTAL & VOCAL MUSIC:  The nature of musical performing groups is that they are both an academic entity and an activity.  Students receive letter grades as an evaluation for the academic portion of band and choir; students may be awarded activity letters, certificates, or other non-academic recognition as is permitted by the Iowa High School Music Association for their participation in the co-curricular portion of the music program.  Performances of musical groups subject to the Good
Conduct Policy are those performance groups that involve other schools or competition with other schools or take place off the grounds of the Lawton-Bronson school

YEARBOOK & NEWSPAPER:
Since Yearbook and Newspaper are full credit bearing academic classes and nearly all of the work is done as part of the class requirement, these activities are not considered co-curricular for the purpose of the Good Conduct Policy and will be treated as regular academic classes.








************************
NOTICE OF NONDISCRIMINATION
Applicants for admission and employment, students, parents of elementary and secondary school students, employees, sources of referral of applicants for admission and employment, and all unions or professional agreements with Lawton-Bronson School District #3555 are hereby notified that this institution does not discriminate on the basis of race, color, national origin, sex, age, or handicap in admission or access to, or treatment or employment in, its programs and activities.  Any person having inquiries concerning Lawton-Bronson Community School District #3555 compliance with the regulations implementing Title VI, Title IX, or Section 504 is directed to contact the Secondary Principal, Lawton, Iowa (712) 944-5181.  He has been designated by Lawton-Bronson Community School District #3555 to coordinate the institution's efforts to comply with the regulations implementing Title VI, Title IX, and Section 504.  Any person may also contact the Assistant Secretary for Civil Rights, U.S. Department of Education, regarding the institution’s compliance with the regulations implementing Title VI, Title IX, or Section 504.


Student Signature: ____________________________________________________________________ 


Date: _______________________________________________________________________________

Parent Signature: _____________________________________________________________________


 Date: ______________________________________________________________________________



In those activities that receive academic credit, at no time shall ineligibility affect a student's grade.














Coaching Expectations and Responsibilities

COACHES
CODE OF CONDUCT

The function of a coach is to properly educate students through participation in interscholastic competition.  The interscholastic program is designed to enhance academic achievement and should never interfere with opportunities for academic success.  Each child should be treated as though they were coaches' own and the welfare shall be uppermost at all times.  

The coach must be aware that he or she has a tremendous influence, either good or bad, in the education of the student athlete and, thus, shall never place the value of winning above the value of instilling the highest desirable ideals of character.  

The coach must constantly uphold the honor and dignity of the profession.  In all personal contact with the student athlete, officials, athletic director, school administrator, the state high school athletic association or union, the media, and the public, the coach shall strive to set an example of the highest ethical and moral conduct.

The coach shall take an active role in the prevention of drug, alcohol, and tobacco abuse and under no circumstances should enable their use.

The coach shall promote the entire interscholastic program of the school and direct his or her program in harmony with the total school program.  

The coach shall be thoroughly acquainted with the contest rules and is responsible for their interpretation to team members.  The spirit and letter of rules should be regarded as mutual agreements.  The coach shall not try to seek an advantage by circumvention of the spirit or letter of the rules.

Coaches shall actively use their influence to enhance sportsmanship by their spectators, working closely with cheerleaders and administrators.

Coaches shall respect and support contest officials. The coach shall not indulge in conduct which will incite players or spectators against the officials.

A coach shall exercise patience, tolerance and diplomacy in his or her relation with all players, co-workers, game officials and spectators.

The coach's overall job goal should work within the framework of the entire athletic program, provide leadership in the ongoing development and improvement of his or her coaching area through coordination, planning, evaluation and implementation of programs.

1.	Coach's Professional and Personal Relationships and Expectations

	The need for precise job description specifications is becoming obvious with the stronger emphasis on credibility and accountability in coaching. There is a definite need for precise criteria to measure coaching accomplishments within the framework of the Lawton Bronson High School objectives for their activity programs. These major performance areas stand out above the others:

	A.	Rapport

		A coach must be able to develop a good rapport with any number of individuals and groups, team personnel, the student body, the professional staff (faculty, administration, maintenance, etc.), the community as a whole, spectators, officials, fellow coaches in the conference, media representatives, and the parents of his/her players. Good rapport and an image of competency are invaluable for the coach.

	B.	Cooperation

		The district expects a maximum of cheerful give and take between all individuals associated in any degree with the comprehensive program. Coaches must work hand in hand with their athletic director, principal, and other members of the staff.

	C.	Leadership

		Diligence, enthusiasm, honesty, and a love for the game are all part of a professional pride that should be exhibited by any director. Personal appearance, dress, physical condition - all should be exemplary. Dressing appropriately for practice, following practice schedules and building positive attitudes are important.

	D.	Discipline

		Every facet of discipline is the coach's responsibility. Individually, the coach becomes a model of all that the program represents - observation of school codes, training rules, rules of the game, ideals of good sportsmanship, behavior of participants throughout the season - at home and away, and the conduct of the crowd - especially where the student body is concerned. Desire to do well; to win well, to lose well, should be emphasized. Staff, players, and spectators should be motivated toward established goals.

	E.	Improvement

		A coach must constantly take advantage of opportunities presented for self-improvement. Attendance at conference meetings, rules meetings, workshops, and clinics in specific fields and similar in-service training programs is a must. Membership should be maintained in professional organizations, coaches' organizations, and similar groups whose programs are geared toward greater achievement and fuller performance. Keeping abreast of current literature in professional journals, newspapers, and magazines, and utilizing enrichment material available in other media forms is also expected.

2.	Coach’s/Directors Responsibilities

	A.	To the players on the team

		The main reason for having activities and teams within a school is to help provide opportunities for young men and women to develop their respective capabilities to the fullest extent. Development of positive attitudes is an important means to accomplishing this aim. We must promote and teach only clean, aggressive and fair play, while stressing good sportsmanship at all times. The director must be the leader and set the example.

		The coach should be fair and unprejudiced with players, considering their individual differences, needs, interests, temperaments, aptitudes, and environments.

		Players have a right to expect coaches to have a genuine and up-to-date knowledge of that which they propose to teach.

		The safety and welfare of players should always be uppermost in the coaches' minds.
		
		The coaches' primary responsibility is to the individual young man or woman.  The athlete's family must not be ignored, however, since consideration must be given to the family and to their requests.

	B.	To the school district

		As a coach, you are a frequent topic of conversation at various community locations - the home, the work place, and at meetings of many civic organizations. Your profession, as well as your reputation as a coach, is constantly under scrutiny.

		Your actions and statements should always reflect confidence and respect for the Lawton Bronson School District. Much can be done by the director in public contacts to build and maintain a high level of confidence in the activities program and the school district.

	C.	To the school

		A coach owes his/her school his/her efforts and loyalty at all times. He/she must constantly strive for excellence in all areas of his/her school.

		To be effective, a coach must be respected. To be respected, good personal habits and neat appearance are important; but most importantly are the examples set by the coach. Being respected is much more important than being well liked. Treat the faculty, the players, and the general students with the same honor and respect that you desire to be shown to you. Private, firm, fair, and constant discipline must be maintained.

		The work of the coach must be an integral part of the educational program of the school. The coach should show mastery of the principles of education and constant improvement in teaching and coaching.

		The coach should give support to all endorsed activities of the school. At every opportunity, the director should urge the student body to be polite, courteous, and fair to the visiting team.

	D.	To the profession

		A coach in the Lawton Bronson High School should continue professional growth in both the academic teaching area and the activities area. To best accomplish this, a coach should belong to the various associations open to the profession.

	E.	To fellow coaches

		The makeup of a coaching staff is basically a quasi-autocratic society. The head coach must always be in command. Despite this position of authority, the wise head coach will encourage independent thought on the part of the staff. An important factor is human relation skills, which provide for an open exchange of ideas in a courteous, thoughtful manner.

		A wise head coach will praise the assistants and award recognition whenever possible. Misunderstandings between coaches should be discussed as soon as possible and in an appropriate location away from the students and other people not connected with the program.

		The head coach expects all staff to contribute a full measure of time, effort, thought, and energy to the program. The assistant coaches must be willing and able to do things that they may not wish to do, or even like to do. They must fulfill the responsibility of the head coach, the students, and the sport itself.

		It is most difficult to be a good assistant coach; however, the success of the school, the team, and the coaching staff is dependent upon the quality and effort of the assistants.

	F.	To other coaches/directors in our school

		One must always bear in mind that his/her activity is not the only activity, it is only part of the total activities program and of the school. Therefore, it is important to support, promote, and cooperate with all the other directors and activity sponsors for the well being of the total program.

		A coach should support and serve fellow coaches/directors whenever possible. All remarks should reflect confidence in one's fellow professionals. A strong, harmonious, interpersonal relationship must exist among coaches and other faculty members.

	G.	To faculty members

		 A coach is responsible for cooperating with every faculty member on the staff. If the coach cooperates with the teachers of academic subjects by allowing a participant to make up a test on practice time, he/she can be certain that cooperation and help will be returned twofold in efforts by other faculty members to keep the athletes eligible and to get that extra helping hand when the going gets tough.

	H.	To the school physical facilities

		Each coach is responsible for the following:
		1.	Keeping practice areas and locker rooms in order.
		2.	Storing equipment neatly and using equipment properly.
		3.	Keeping storage areas and offices locked.



Evaluations

Coaches Evaluation Procedures

The basic purpose behind Coaching Evaluations is to improve the instruction athletes receive. Other purposes of an appraisal evaluation system are as follows:

1. To afford an opportunity to identify, recognize, and praise quality coaching and instruction.
2. To provide an opportunity to identify potential leadership within a system
3. To create a climate to achieve individual improvement through job targets
4. To provide information necessary to make an objective assessment of the performance of a coach.
5. To identify those factors which interfere with a coach's overall contribution to the activities program.
6. To assure that quality coaching is a responsibility shared by the entire coaching staff and the AD.

	
The following procedures will be observed in the use of evaluation forms:	

1. The AD will conduct a written evaluation of the Head Coach within 2 weeks of the final contest.	
2. The Head Coach will conduct an evaluation of the assistant coaches within 2 weeks of the final contest and present the results to the Athletic Director.
3. The AD will conduct a written evaluation of all Junior High Coaches, including Assistants.
4. The AD and the building principal will be responsible for contract recommendations.
5. Evaluations of head coaches are to be completed annually.
6. The final step is a conference with the coach and AD to review the written evaluation.

	A coach/director may write a rebuttal to the evaluation.
	
	A copy of the Evaluation Instrument can be found in the Form section in the back of this booklet.

Athlete Accountability

	Coaches shall be able to account for all team members.  Parents expect that their son/daughter be under supervision of their coach.  We need to be able to account for those actually on our teams.  As we know, the athlete who drops a sport often delays relaying the message home.  Appropriate forms are available in the section in the back of this booklet

A.  Changing Sports/Quitting a Team
1. If a high school athlete wants to transfer from one sport to another during the same season or quits one sport to participate in another, he/she must have permission from the losing coach, the gaining coach and the athletic director.
2. In case of summer baseball/softball where there may be an overlap of practice seasons with the spring sports, an athlete who quits a spring sport will not be allowed to participate in baseball/softball until that spring sport season is completed.  He/she may ask for a transfer with the consent of the spring coach, the gaining coach and the athletic director.
B.  Procedure for Entering a Sport Late

         	If an athlete wished to report for practice after the season begins, be sure to do the following:

1. Report to the coach or athletic director and pick up a late entry form.
2. Get the coach's permission.
3. Comply with the Student Handbook.
4. No late-entering athlete may participate in an athletic contest prior to completing 5 days of practice, including contest days, or according to the regulations set by the state associations.

		

Equipment

A. It is the responsibility of the coaching staff to make sure that each participant is properly equipped with the appropriate equipment for that activity.
B. If there is a need for equipment, the head coach will communicate with the AD to obtain the proper equipment needed.
C. If a student has their own equipment they would like to use, it must be certified compliant with documentation, presented to the school, and approved by the IAHSAA and IGHSAU organizations.

Inventory of Equipment

A. It is the responsibility of the coaching staff to properly inventory equipment at the beginning and end of each athletic season. 
B. An accounting sheet of all equipment on hand will be kept by the coaching staff and used as evidence of purchasing new equipment if necessary.
C. If equipment is deemed unacceptable during the season, a note will be made on the inventory list so that it can be replaced immediately, or at the end of the season, whichever is appropriate at that time.




Locker Room and Related Facilities

1.	Locker Room Responsibilities

	A.	Security

1. Each coach is responsible for the action of members of his/her squad from the time they report to the locker room for practice until they leave the building after practice.
2. It is the coach's responsibility to be present at the time that the athletes are to report for practice, games, meets, home or away, and stay until the last athlete has left.
3. The coach shall see that lights and showers are turned off, the doors are locked, equipment is locked up and the room is left as neat as possible.
4. Since many coaches will be using the locker room and office areas, each coach must make an effort to keep this area as neat and clean as possible. The custodians will clean this area periodically.
		

	B.	Control of Keys

1. Coaches are not to give athletes their keys at any time. Managers may use coach’s keys during practice sessions, but managers are not to have their own keys.
2. If keys to the activities area are lost, the coach must report this to the AD immediately.

      2.	Locker Room Procedures

	A.	Athlete Rules

1. Roughhousing and throwing towels or other objects are not allowed in the locker room. Hazing of other players is not allowed.
2. All showers must be turned off after showering. The last person to leave the shower room is expected to check all showers.
3. No one except coaches and assigned players is allowed in the locker rooms.
4. No GLASS containers are permitted in locker rooms.
5. All spiked or cleated shoes must be put on and taken off outside the building. No metal or hard-plastic spikes or cleats are ever allowed in any other part of the building.
6. Towels for activities are furnished by the school. Each athlete will receive a clean towel and is expected to place it in the proper container after each use.
7. Equipment must be removed from all lockers by the end of the first day following the conclusion of each sports season.
8. Athletes may use the phone in the coaches’ office to call home upon permission of a coach. Normally, all athletes should make prior arrangements for transportation home at the end of their scheduled practice time.

      3.	Equipment, Training, and Weight Rooms

	A.	Controls

1. Each coach is responsible for making sure that the equipment room is locked at all times except when equipment is being issued or received.
2. Athletes are not to be in the training room unless they are being examined by the trainer or coach. All use of the medical or rehabilitation equipment in the training room must be by authorized and qualified personnel of the school district.
3. The weight room will be controlled by the Weight Room Director. Both out-of-season and in-season coaches may supervise the weight room on a schedule established by the Weight Room Director when he is unavailable. At no time are athletes to use the weight room without authorized supervision.
4. It is the responsibility of the supervising coach to police the weight room and locker room. Coaches should check and be sure that all weights are placed in their respective areas. The locker room should be checked to be sure it is clean.



Activities Injuries

1.	Medical aspects and safety

	A.	Responsibility

1. Injuries to athletes will occur in interscholastic activities at all levels regardless of the amount of precautions taken; such as safe playing conditions, proper coaching techniques, the best safety equipment and the required warnings of injury.
2. In case of injury, the director in charge of the activity is to assume the responsibility. He/she must be prepared to recognize and properly administer first aid or refer injuries to the appropriate medical personnel.
3. No member of the coaching staff should overstep his/her bounds and attempt to diagnose or treat an injury. Since athletes are bound to have injuries, the coach must understand first aid and be ready to administer it. In addition to knowing what to do, he/she should know what not to do.
4. It is the responsibility of the coach in charge of a team to have a complete first aid kit, in sanitary condition, at every practice and contest.

	B.	Emergency procedures

1. Check for consciousness and the vital signs (breathing and pulse); look for abnormally displace body parts. If unconsciousness, assume the injured athlete may have a spinal injury.
2. Take appropriate steps to control excessive bleeding.
3. Movement of the injured should be kept to a minimum.
4. Keep the injured as warm and comfortable as possible, except with heat related illness.
5. When there are any questions as to the extent, seriousness, or nature of the injury by the director, seek professional medical help immediately.
6. Notify the parents of the injured athlete immediately.
7. The Emergency number is 911.
8. The athletes' parents' home and work phone numbers, other contact person, preferred physician, and preferred hospital are listed on the "Medical Consent Form” that is carried at all times in the team's medical kit.
9. 9.	If the parents are not available, a member of the coaching staff will accompany the athlete to seek the necessary medical attention, taking the "Medical Consent Form."   He/she should continue to try to contact the parents.
10. Notify parents of all noticeable injuries, illness, infections, etc. The parents should always make contact with the family physician.

2.	Accident/Injury Report Procedures

	A.	Reporting procedures

1. The coach will complete an " Injury/Incident Report" form immediately following all activities injuries or accidents that involve any student under their control during a practice, contest, or while traveling to or from a contest.
2. The form shall be turned in to the nurse's office the following morning with the coach retaining a copy.
3. Coaches should follow-up on all injuries by attempting to personally contact the parents.

	B.	Return to participation

4. Athletes that have been out of action for a time because of illness or injury, and were under the treatment of the family physician, must have a written statement allowing return to competition.

3.	Procedures on Prevention and Care of Injuries:

	A.	Training room

1. Appropriate policies should be set and opportunities provided for use of the training room by members of both sexes.
2. The head coach and trainer shall set the guidelines for use of the training room.
3. The head coaches of in-season sports are to maintain cleanliness and order in the training room.
4. Rules and regulations for the use of the training room should be made available to all athletes through their coach.
5. Supervision shall be provided for athletes utilizing the training room.
	

Transportation Policies

1.	General Transportation Policy

	The Lawton Bronson Community School District shall provide transportation for all players, personnel, and coaches of activity teams in authorized school vehicles when the contest has been scheduled away from the school site.

2.	Approved Modes of Transportation

	A.	All activities teams will be transported by the following modes in priority order:
1. School bus - driven by district-employed bus driver.
2. School bus - driven by district-employed coach/driver (if licensed).
3. School cars/van - driven by employees of the school district.
4. Licensed private carriers - specially chartered trip.
5. Private auto - see policy below.
	
3.	Procedures for Transportation Procurement

	A.	The AD shall be responsible for making transportation arrangements for all activities teams in accordance with the Transportation Director.

B.	Head Coaches will relay to the AD and Transportation Director how early they would like to arrive for their event. It is the responsibility of the Head Coach to make sure his/her team arrives at an appropriate time for the student athletes to properly prepare for their contest. 	
	
	C.	Travel releases
1. Students, who are provided transportation for extracurricular events, shall ride both to and from the event in the school vehicle unless the student's parents give prior written permission, verified by the Building Principal, for the student to be otherwise transported or the student's parents personally appear, and sign the appropriate form, to transport the student. (This policy comes from "Reference Policy 1988" of the Iowa Association of School Boards titled "Student Transportation for Extracurricular Activities.") This privilege is to be kept to a minimum since our philosophy continues to be that an athlete is part of a team in all phases of team activity.



Miscellaneous Activities Policies

1.	Criteria for Adding Interscholastic Sports or Activities

	The following criteria will be considered in depth prior to the addition of any interscholastic sport:

A. The sport, by its nature, must be a competitive activity, which requires a high level of physical conditioning, training, and skill.
B. Student interest - there should be an indication of strong student interest.
C. Competition - there must be organized interscholastic competition at the Conference and state levels.
D. Facilities - adequate facilities must exist. It must be possible to coordinate use of facilities so as not to conflict with existing programs.
E. Coaches - it must be possible to secure competent coaching. All coaches must possess current coaching endorsements.
F. Growth - consideration must be given to the potential growth of the sport.
G. Funding - adequate funding must be available so that the sport can be supported. Funding will not be diverted from existing activities programs to create new programs.
H. Revenue - highest consideration will be given to those sports with the potential to generate revenue.
I. Scheduling - the potential for scheduling competition on a league and/or regional basis will be a priority.
J. Weather and geography - the sport must be conducive for adequate practice and competition given the local weather and geographical conditions.

2.	Release from Class

A. All interscholastic activity contests should be scheduled so those students miss a minimum number of classes for travel to away games.
B. Head coaches should make arrangements with the AD to have students excused from class because of travel requirements only when absolutely necessary.
C. It is the responsibility of the athletes to see their teachers the day before class if they are to miss because of an activity. All work shall be made up at the convenience of the teacher. Students are encouraged to attend the class at another hour on the same day they are to miss the class, if possible, and if it is convenient for the teacher.

3.	Trophy Display

A. State tournament trophies will be on permanent display in the main trophy case.
B. Trophy case display windows are not to be used for posting notices or as a bulletin board.
C. Trophy cases will be maintained by the coaches and AD.

4.	Arrival of New Equipment

A. When new equipment arrives at the receiving area, the AD or head coach will check it and have it delivered to the proper storage area. Forward all packing slips to the Athletic Director.

5.	Game Supervision

A. The AD, or designated game or meet manager, is responsible for supervision at interscholastic contests.
B. Head coaches are responsible for squad members, including managers, etc., during activities and events.
C. In some cases, head coaches will be designated for supervision of their activity contests. Coaches at lower levels will be required to accept this responsibility on a regular basis. With the number of scheduled contests, it is impossible for the AD to be present at all events.

6.	Lettering Procedures

A. Athletic letters are awarded to those varsity participants who, in the judgment of the head coach, contributed sufficiently to the sport to merit a letter.  Specific guidelines are written by each head coach and approved by the Activities Administrator.  Lawton-Bronson will award a chenille L letter to each student the first time they earn a varsity letter, along with a gold pin and a gold bar to signify the sport the letter was earned in.  Subsequent letters earned will be recognized with a gold bar to be pinned on the letter under the specific sport or activity pin.  

B. At the beginning of each season, the head coach should review the procedures on lettering for that particular sport. Lawton-Bronson awards a letter/participation certificate, a chenille letter and/or a gold bar. Names should be submitted for certificates as soon as possible prior to the presentation dates. A copy of lettering policies are to be in each individual sports handbook and made available to each athlete, parent and the Activities Director at the start of each season.

7.	Clinics

A. Head Coaches will budget for the following expenses:

a. Clinics:	HEAD COACHES are encouraged to attend one clinic per year/per sport. The district will pay, as budgeted for the specific sport, lodging, mileage (if a school vehicle is unavailable) and registration. ASSISTANT COACHES are encouraged to attend one clinic per year.

b. Coaches Sit Down: In lieu of a clinic, coaches may organize a meeting with a fellow school to discuss different aspects of each team's programs and learn how to improve both coaching and the program as a whole.
 
              8.     State Tournament Procedures

A. A.It is the responsibility of the coach to coordinate all activities and itinerary with the Athletic Director an itinerary should be made available to the school and parents when it is complete. Activities at the state tournament will include all team members, managers and coaches at all times. It is the expectation that teams and coaches attend other state tournament games if they are staying overnight and missing regular school days.

B. Meal money will be allocated at the rate of $18 per student and $7/$12/ $24 per coach.

C. Lodging
i.  How many rooms? How many students per room? Coaches rooms? 
ii.  Coaches will use as few rooms as possible. Spouses should stay in separate rooms.
iii.  If possible, the will be at a hotel with complimentary breakfast.

D. State Tournament T-shirts/Sweatshirts: All t-shirts will be sold by the qualifying team. All proceeds from the sale of the t-shirts and sweatshirts will go to the Athletic Department to help offset expenses. Orders for t-shirts and sweatshirts will be taken in advance and ordered accordingly to avoid over-ordering. Mass ordering of clothing will not be allowed.

9.     Fundraising
A. Fundraising is the choice of each activity at Lawton Bronson and is not required.
B. Fundraisers should have a purpose and a fundraising form must be completed prior to the fundraising event.
C. Fundraisers must be pre-approved by the Athletic Director before fundraising may begin.
D. All proceeds of the fundraiser will be deposited into that specific account of the team performing the fundraiser..

10.     Parent Meetings 
	
All coaches must have a parent/athlete meeting prior to the start of each season. This is so parents and athletes are aware of all expectations.

11.     Student Insurance

All students must provide proof of existing medical insurance or purchase medical insurance through the school before participating in practice/event. The Lawton-Bronson Schools provides no insurance coverage and is not responsible for any such expenses. L-B School Board policy requires all students that participate in extracurricular athletic programs to be covered by medical insurance.  It is the responsibility of the parents/guardians to provide adequate insurance to cover any medical expenses which may be incurred while a student is participating in a school sponsored activity.  This insurance may be under a family coverage plan.  Students who do not have family insurance may be eligible to apply for health insurance coverage.  

FINAL MESSAGE TO ALL STUDENT-ATHLETES, SPECTATOR, AND PARENTS:
We urge you to support Lawton Bronson Athletics by:
A. Attending Sporting Events.
B. Lending positive support to our teams and coaches.
C. Encouraging all players without regard to their role on the team.
D. Helping other spectators and parents to maintain an appropriate sportsmanlike attitude.
E. Showing respect for the authority of the game officials.
F. Enjoying the Lawton Bronson High School athletic Experience.






FORMS

Copy the following forms to be used as needed

















INJURY/INCIDENT REPORT FORM

RECORD ALL PERTINENT INFORMATION


DATE:	

TIME:	

LOCATION:	

INCIDENT DESCRIPTION:	
	
	

PERSON(S) INVOLVED:	
	
	

WITNESSES:	
	
	

PERSON IN CHARGE:	

INJURY/LOSS INCURRED:	
	
	

ACTION TAKEN/WHOM:	
	
	
SIGNATURE:	

[bookmark: _GoBack]Submitted to Principal:	












ATHLETIC TRANSFER FORM


NAME OF ATHLETE	

DATE	

SPORT DROPPING	

COACH'S SIGNATURE	



SPORT ADDING	

COACH'S SIGNATURE	

ATHLETIC DIRECTOR	

By my signature I attest to the fact that I am aware of and approve of my son/daughter/ward transferring sports

		
	  Parent's Signature

This completed form is to be returned to the Athletic Director by the student.















ATHLETIC LATE ENTRY SLIP


NAME OF ATHLETE	

SPORT ENTERED	

DATE	

o	Physical completed

o	Eligibility Acknowledgment Form

o	Pre-season Information Form

o	Medical Consent Form

The above named student has permission to join the squad of the above named sport subject to restrictions listed below.

			
		  Coach's Signature

1.	Student must participate at least 5 practice days, including contest 
	days, before he/she will be allowed to participate in contests.

2.	Student must meet all requirements of state associations.

3.	(Others as listed below)






This completed form is to be returned to the Athletic Director by the student.




INVENTORY SHEET
Sport_________________________ Year________ Coach_____________

	Item or #
	On Hand
	Discarded
	Needed
	Condition

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	




COACHES CHECKLIST

Pre and Early Season

_____Check the academic eligibility of all your athletes

_____Attend a rules meeting sponsored by the ISHAA/IGHSAU

_____Hold a parent/student meeting. Hand out rules and expectations to both.

_____Turn a copy of team rules, expectations and lettering guidelines to the Athletic Director

_____Code of Conduct Signed by all athletes/participants

_____ Athlete Physical Form

_____ Pre-season Information Form

_____ Parent/Student Eligibility Acknowledgment Form

_____ Athlete Insurance/Waiver Confirmed

_____ Medical Consent Forms Completed and are in kit

_____ First Aid Kit stocked

_____ Safety check of facilities and equipment completed

_____ Transportation requests submitted 2 weeks prior to scheduled contest

_____ Schedule Posters distributed

_____ Inventory of Equipment checked

_____ Equipment Check out Records Completed

_____ Parental sign-out form in kit

_____ Injury log / event reporting form available

_____ Student and Athletic Handbooks reviewed with team

_____ Safety meeting held with team

_____ Training/Conduct/Attire guidelines reviewed

_____ Athletic lettering requirements clarified

_____ Team Roster prepared

_____ Late Entry/Drop/Transfer records maintained



COACHES CHECKLIST



Post Season

_____ Team and Individual Statistics completed and filed

_____ Year End Report submitted

_____ Inventory of equipment and uniforms completed and submitted to Athletic Director.

_____ Requisitions for next season submitted

_____ Academic Achievement Award qualifications checked

_____ Equipment and Uniforms cleaned and stored

_____ Equipment Check out Records updated

_____ Rating forms of Officials completed

_____ Equipment and Uniform repairs completed

_____Submit a request for student/athletes who have fulfilled requirements for activities letters, certificates, or special 
           awards, within 2 weeks of conclusion of season. Student lettering record form completed and turned in.

_____Recommend additions and/or improvements for the care and maintenance of facilities and equipment.

_____Recommend to the AD personnel changes

_____Suggestions for improvement of the program

_____Schedule a time to meet with the Athletic Director to go over your evaluation.

_____Post season banquet held within 3 weeks of end of season. If you are using building, please fill out a building usage form.

_____Communicated scheduling concerns or discussed continuation of game contracts with the Athletic Director














1. COACH ACKNOWLEDGMENT


I acknowledge I have received a copy of the Lawton Bronson High School Coaches/Directors Handbook, and certify that I have read its entire contents and further agree to abide by the rules, as stated, to the best of my abilities.



Name ______________________________________________________________




Signature____________________________________________________________                       


Date______________________________________________________________


Lawton Bronson High School



Sport(s) _______________________________________________________________

Level    ________________________________________________________________

Certified Teacher   		Yes   		No

Authorized Coach   		Yes   		No
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